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After registration today our staff will be working to get your child started in school as soon 
as possible.  These are the steps that we will be following in order to program for your 
child: 
 

1. We will be asking the previous school your child attended to send us information 
            about your child.  Documents we will request will include: 

Current IEP 
Current psychological evaluations 
Social History 
Updated test scores 
For Grades 9-12, a High School transcript noting all credits 
earned/tests taken 

 
2. Once this information is received the Chairperson for the Committee on Special 

Education (CSE) will review the documents and determine a level of support and 
program.   If this information is not received from the referring school, we may elect 
to complete updated evaluations and will seek your consent to complete them. 

 
3. Once the program/support level is determined, that information will be sent to the 

Principal/Guidance department in your child’s school. 
 

4. For the Middle and High Schools, the school will call you to schedule an 
appointment to develop your child’s schedule and arrange the start date with you.  
For elementary students, the CSE chairperson will call to inform you of your child’s 
placement. 

 
NOTE:  In the case of Day Treatment, BOCES and outside programs, the CSE 
Chairperson will call to discuss the referral process with you. 
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