Schenectady City School District

Schenectady, New York

     Check one 
 FORMCHECKBOX 

OVERNIGHT FIELD TRIP APPROVAL REQUEST
 FORMCHECKBOX 

EXTENDED TIME FIELD TRIP 
Teacher who has primary responsibility for planning and conducting the trip.

________________________________         School________________________                                                                           
          Teacher Name
                                 or House 
Date(s) of Trip:________________________   Time of Departure:
___________






      Date & Time of Return:
___________
	Purpose of the trip:

	

	

	

	



Maximum number of


   Nature of Student Group:

students to participate:

   (Class, Club, Team,):_______________________

Grade(s):  _____________

Trip destination:
	

	

	


 (Please attach itinerary)

Please indicate and describe whether this trip includes any activity or event where staff and students would be involved in a high risk or liability situation:
	

	

	

	


Mode of Transportation:   ____________
Source of Transp. Funding: _____________
Carrier: __________________________________________________________

Estimated total cost of the trip:


Source of Funding: ______________ 

Cost per student:
	Names of Chaperones:
	

	(Ratio 10:1)
	


What provision has been made to ensure children who may not be able to afford the cost of the trip can participate?
	

	

	

	


Are handicapped children included that require special supervision, care or transportation?  What provisions have been made?  

	

	

	

	

	


Are any children being denied the opportunity to take this trip?  Explain:
	

	

	

	


· All field trips require prior approval by the building principal and the Assistant to the Superintendent.
· All requests for a field trip must be directly related to the core curriculum and have a corresponding state standard related to the activity.

· A one day field trip is a trip during school hours.  Extended day should be checked if hours of trip are before/after regular school hours.
· Students from Pre-K to 4th grade may only take one day field trips.

· All field trips should have an adult to student ratio of 1 adult to every 10 students

· School buses or bus tour companies are the preferred method of transportation.

· All field trips must have a signed permission slip by the student’s parent or guardian.

· All field trips must be educational in nature.  Therefore, all students must be included in field trips.  A student excluded from the field trip constitutes a suspension from the instruction and requires principal’s action.
Route this completed form for trip approval:

Building Administrator:         ___________________________ _



 Signature                                      
Date

Assistant to the Superintendent: _______________________ __________
_____





      Signature 


      

Date

Superintendent:  ___________________________________ ____________________





      Signature 


      

Date
Clerk of the Board: _____________________________________________________






      Signature


                 
Date

$ 





$
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