Schenectady City School District

Schenectady, New York 12303

SCHOOL DAY FIELD TRIP APPROVAL REQUEST

	Name of School Organization:
	

	
	

	Faculty Sponsor in Charge:
	

	
	

	Destination:  
	
	Activity:
	

	
	

	Source of  Trip Funding:
	
	

	
	

	Departure:
	Date
	
	Time:
	

	Return:
	Date   
	
	Time:
	

	
	
	
	
	

	Mode of Transportation:
	
	
	Source of Transp.

Funding:
	

	
	
	
	
	

	Name of Bus Company:
	
	
	

	
	
	
	

	
	

	Are there any special needs busing for students in your group? ______
If so, source of funding:    __________________________________________________                                                                                                   
	

	
	

	
	







	Names of Chaperones:
	

	(Ratio 10:1)
	

	
	

	Number of students participating:
	#
	Nature of Student Group (Class, Club, Team)
	
	Grade(s)

	
	
	
	
	

	
	
	
	
	

	 


	

	Parental permission is required and is the responsibility of the faculty sponsor in charge

	
	

	Please indicate the educational purpose of the trip and the link to the curriculum:

	

	

	

	

	

	

	

	

	Please indicate and describe any activity or event where staff and students would be involved in a high risk or liability situation:

	

	

	

	


	What recreational activities will be available to students:

	

	

	


	Please indicate recreational activities that students would be involved in high-risk or liability situations:

	

	

	

	


	What provision has been made to ensure that children who may not be able to afford the cost of the trip are included?

	

	

	

	


· All field trips require prior approval by the building principal and the Assistant to the Superintendent.
· All requests for a field trip must be directly related to the core curriculum and have a corresponding state standard related to the activity.

· A one day field trip is a trip during school hours.
· Students from Pre-K to 4th grade may only take one day field trips.

· All field trips should have an adult to student ratio of 1 adult to every 10 students

· School buses or bus tour companies are the preferred method of transportation.

· All field trips must have a signed permission slip by the student’s parent or guardian.

Approved: 
Principal  






   Date:  




Approved:  Assistant to the Superintendent:  __________________________    Date:  ___________

Completed Form to be Retained in School Office

Rev: 7/11 
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